GOUCHER | college
DEGREEWORKS

Undergraduate Student User Guide

October 1, 2017




TABLE OF CONTENTS

DegreeWorks - INtroOdUCEION .......ueeeiiiiiiiiniineeiiiniiiiinnneeiiinissssneeesssesssssssssssssssssssssssssssssssssssssssssssssssssssnnes 2
WHhat iS DEEIEEWOIKS? .....eeiieiieieiiie ettt e e setee e ettt e ettt e e et te e e e eat e e e ssasaeeesateeeseessaeesansaaeasteeeanssseeenssaaeesnseeennnnns 2
HOW dO | 8CCESS DEGIEEWOIKS? ...ceieeiiieeiiee ettt e etee e et e et e e e et e e e tte e e stae e e e esntaeesensreeesnsaeaeansreeeansaeesnnsneas 2
Technical Assistance for DegreeWorks.....

Who can use DegreeWorks?....................
WAt IS AN AUGIE? ...ttt e sttt e e ettt e sate e e s e sabteeesabeeesasbeeesbbeeesanbaeesabsaaesnnbeaesennns 2

DegreeWorks - Getting Started.......ccccccueueuueeumeeumeneenennnuenennnnnnennenneennnnennennsnssssssssssssssssssssssssssssssssssssssssssnes 3
LOZEING INTO YOUT AU ..ttt sttt et e e s e sttt e e s st e e e ssabaeessabaaeesabaeesaanteeesaseaens 3

DegreeWorks Audit - What am 1100KIiNg at? ......ccccevveriiiiiiiiiiinnneiiiiiiiininnnnniiisiinnneesiisissseeessssssssssees 5

1) IMAIN HEAAEI BAT . .eeeiiieiiee ettt e e e e ettt e e et e e e e taeeeeeabeeeeeaseaaeeetbeseesseeeessaeesasbeseenssaeeesseeas 5

2) AU HEAUEI Bl ..o.eiiieeeiiiie ettt ettt ee ettt e e ettt e e ettt e e e tte e e eetaeeeeaabeeeeeeesseeesaasesaeasbeseeassasesesseeaeanteeaeannes 5

3)  WOIKSNEEES TaAD..eii ettt e et e e et e e e et e e e e e e eaaeeeeeabeeeeasbeeeeenbaeeeeaseeaeanteeaeannes 6

I 7 N7 | (ol I  « JR PN

5) Legend......ccoocevevveennennn.

6) Audit BloCkS.....ccovvveviiieeeieeeeceee e,

i)  Student View Block.....

ii) Degree Progress Bar

1) DEEIEE BIOCK. .. i iutiieeeetiie ettt ettt ettt e e e ettt e e e ettt e e etaeeeeteeeeeasbaeeeaasaeeesabaeeeesseeeeanseaeeasseaans 9
iv) Goucher Commons Requirements (GCRs) or Liberal Education Requirements (LERs) Block........... 9
V) M@JOT BIOCK e ettt e e et e e e et e e e ettt e e e e e etaeeeeteeeeetaeeeetaeaeetaeaeennes 10
AV YT o Tl 21 o Yol USRSt 10
V1) I 0o ] TolT Y A 14 o) o T ] o ol RSSOt 10
Viii) GENEral ElECtiVES BIOCK .....oiieeieeiiiee ettt e et e et e e e st e e e e e e e e sanaeeeeneeeeennns 11
iX)  INSUFFICIENt Grad@s BIOCK........cocuuiiiiiiee ettt e e ettt e e et e e e e atae e e eanaeas 11
X)  IN=PrOGrESS BIOCK ...uvvieieiiii ettt ettt e et e e et e e e e ett e e e e eaeeeeetaeeeeteeeesbaeaeetaeaennnes 11
D) I T =YY =] e Yo SRR PSRt 12

WAt I AUAIES...ceuueereiiiiiiiiiinniiiiniiinneeetissesisssneeessssssssssssssesssssssssssssssssssssssssssssssssssssssssssssssssssssssnnssssssns 12
What is the What If AUt FEATUIE? .......eiiiiieieeeee ettt e st e e st e s s ate e s s aae e e sbeeeaens 12
How to use the What If AUt FEAtUIE .......oiiiiiiei e st e s sbae e s saaaeas 12
What is the What If HiStOry FEAtUIE? ........eeiiiiie ettt e e ettt e e e e e s ata e e e e e s e e nraaseeaeeenns 14
How to use the What If HiStOry FEAtUIE ......cccuuvii ittt e e e e e e et e e e eaeae e e eanneas 14

Yo 1 4 Y=Y [« 15
What is the Look Ahead AUt FEAtUI .......cuuiii ittt et e e st e e s eabe e e saeeeeeas 15
How to use the Look Ahead AUdit FEAtUIE ......c.ciiiiiiiieiiii ettt et 15

USEE TS ceeeereresssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssss 17
CoUISE DESCIIPTION LINKS......iiiiiiiee ittt e e e e e e e e e e s et b e e e e e e seeaasteeeeaeseensnsaeeeaeesnnssnnens 17
Do Not Use the Back ArroOW t0 NAVIGate......cccuviiiiiiieiiiiieeeieeeceee et e s tre e e see e e e ste e e s eaeae e e sataeeeensaeesnnnneas 17
If your Audit dOES NOT LOOK COITECE....cccuiiieiiiii e ciee ettt e et e e rtre e e s e rtte e e e sate e e senee e e esateeeenntaeeennnneas 18
[ 0T of 1707 = O T | OO OO ORTOPOPOPRPRPN 18
TECNNICAI ASSISTANCE ..eueieeiiii ettt ettt s e s bt s bt e s be e s beesabeesabeesabeessteebeeenbaesabeesbeenaes 18

Undergraduate Student User Guide | Goucher Page 1 of 18

College



DegreeWorks Introduction

What is DegreeWorks?

DegreeWorks is a web-based tool to help students and advisors monitor progress toward degree
completion. DegreeWorks lists the courses you have already completed and courses for which you are
currently registered, along with the courses you still need to take in order to graduate. The software formats

all this data into one easy-to-read audit.

How do | access DegreeWorks?
You can access the DegreeWorks link from your myGoucher account. The DegreeWorks link can be found

under the myGoucher Links tab. Use your student login and password to access your audit.

What do | do if | have a technical question about accessing DegreeWorks?

Contact the Helpdesk, at helpdesk@goucher.edu or 410-337-6322, if you have any technical questions.

Who can use Degree Works?
DegreeWorks was made available to all enrolled graduate and undergraduate students, and their advisors,

on October 16, 2017.

Undergraduate students, whose degree catalogue year is 2017-2018 and beyond, will be able to view both
the college’s general education requirements, called Goucher Commons Requirements, or GCRs, and their
Major/Minor/Concentration degree requirements. Those working from an earlier catalogue year will be able
to see the completion status of their general education requirements, called Liberal Education
Requirements, or LERs, but will need to consult with their advisor regarding completion of their

Major/Minor/Concentration degree requirements.

What is an audit?

A DegreeWorks audit is a review of past, current and planned coursework that provides information on
completed and outstanding requirements necessary to complete a degree or certificate.

The audit is divided into blocks such as Student View, Degree, Liberal Education (LER) or Goucher Commons
(GCR) Requirements, Major, Minor, Concentration, General Electives, Insufficient Grade, In-Progress and

Notes.
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Most blocks work like a checklist with boxes that are automatically checked when a requirement is met.
Others simply provide information in list format to the student and advisor. The information in
DegreeWorks is refreshed each night. Any changes made today (e.g., grade changes or classes
added/dropped) will be seen in DegreeWorks the next day. If your audit does not look like you expected,

please email both your advisor and registrar@goucher.edu (please include your nine digit ID number found

below your name in the Student View block.)

DegreeWorks — Getting Started

Logging into Your Audit

1) Log into your myGoucher account.

Register l Search |

]
(Login )

User Name

Password

2) Click on the myGoucher Links tab and you will find the link for DegreeWorks.

(]
Home | Register Advising I Search My Profile
myGoucher Links
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3) Depending on the browser you use, you will either be taken directly into your audit (first example
below), or you will be taken to a landing page (second example below). If you see the landing page,

simply click on the “Worksheets” link directly below the Worksheets tab to view your audit.

GOUCHER college DEGREEWORKS

Helpful Links Log Out
Student ID Name Degree Major Level Student Class Level | Last Audit

000000001 |Current LER, Undergraduat | [aa History Major UG |Senior 00/18/2017

Worksheets GPA Calc
) Format:

Worksheets
Student View |V . View Save as PDF Courses by Term

Goucher College

Student View A0DDONWr as of 09/18/2017 at 13:49

Student Current LER, Undergraduate ‘Overall GPA 3.88 Degree Bachelor of Arts
- History Major
0 000000001 Level Undergraduate Majors Political Science Major
Legend Enroliment Status Enrolled Classification  Senior Minor
Complete Expected Graduation  05/2018 Advisors ﬁi‘x‘r 'RE“:; Concentration
Complete x
except for in-
=3 Degree Progress
o
regarding
requirement
[] Mot Complete = -
Teamor 1 - S Catalog Year: 2014 - 2015 Credits Required: 120
(T) Tran e:eda'ss Degree in Bachelor of Credits Applied: 128
Registered for
(REG) et semester [ Minimum Credits in Degree
(anp) In-progress = Your GPA is above the 2.0 minimum required
Course for the BA degree.
@ Ay =2 Goucher Commons or Liberal Education
Tl Requirements

GOUCHER college DEGREEWORKS

Helpful Links |
Student ID Name Deg ree Major Level Smdent Class Level | Last Audit
000000004 |Current GCR, Undergradual H|5ton,r Major Sen|or 09/15/2017

Worksheets GPA Calc

_Worksheets Format:
- Student View ¥ View Save as PDF Courses by Term

For students, DegreeWorks:
« Provides real-time advice and counsel
+ Speeds time to graduation
« Provides intuitive web access to self-service capabilities

Straamlinac tha nraduatinn nrnracc
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DegreeWorks — What am | looking at?

1) Main Header Bar

GOUCHER | college DEGREEWORKS

Helpful Links Log Out

Use this link to be directed to helpful resources, such as an FAQ for the

Helpful Links | DegreeWorks product, Academic Advising, Academic Calendar & Important Dates,
Academic Catalogue, Academic Honor Code, Academic Support, Graduate
Programs, Technical Assistance and User Guides.
Use this link to logout of your audit. This is especially important if you are checking
Log Out

your audit on a public computer.

2) Audit Header Bar

StudentID 4 4 Hame [ Degree Major Level Student Class Level | Last Audit
000000001 [ Current, Undergraduate [] | [BA  [=] History Major lug  |senior |Today
Student ID Displ dent ID b
000000001 isplays your student ID number.
4 4 Name P M

I Current, Undergraduate

Displays your full name.

=]

el

Displays your student program level.

Degree
Ehf Displays your Degree. If you are in multiple degree programs, you can toggle between
the audit for each program by selecting the degree from the drop-down arrow.
|M?j°r : Displays your primary major. If you are a double major, you will see your second major
History Major listed in the Student View matrix.
Level

Student Class Level
Senior

Displays your student class level (First-Year, Sophomore, etc.).

Last Audit
Today

Displays the date the audit was last run.

Undergraduate Student User Guide | Goucher
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3) Worksheets Tab

The Student View is the default worksheet format type. It provides general information about your

completed and remaining degree requirements, grouped into logical sections or blocks.

Worksheets

Worksheets

GPA Calc
) Format:
IStudent View v

View Save as PDF Courses Term

Worksheets

Displays your audit.

Courses by Term

Lists your courses taken by academic term.

Save as PDF

Converts window into PDF which you can then save or print.

Shows the last three audits run.

Format: Historic Report:
|student view | |09/14/2017 16:41 UG/BA V| Mo, Sae s B8

Select the date you wish to review from the drop-down arrow and click the
“View” button.

This tool can be used to see how the courses you have already taken would be
applied if you added a major/minor/ or concentration and it shows what
requirements you still need to complete. Additional instructions will be
provided in another section of this guide.

Shows the last three What If scenarios that were run.

Format: Historic Report: :
[student view ™| |09/14/2017 16:41 UG/BA| V| e, e N8

Select the date you wish to review from the drop-down arrow and click the
“View” button.

This tool allows you to enter courses you think you would like to take and see
how they affect your audit.
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4) GPATab

Worksheets GPA Calc

Graduation )
Calculator

Graduation This tool can be used to guide you as you try to attain a specific overall GPA, but
Calculator it is not an official calculation of your GPA.
This tool can be used to guide you as you try to attain a specific GPA for a
specific term, but it is not an official calculation of your GPA.
5) Legend
Legend
Il complete On the left-hand side of the page is a legend to assist you in reading
= g;g;';'ﬁ:rin_ your audit. If you do not see the complete legend (last symbol listed is
progress
N “@@@") you should increase your computer’s resolution, or zoom
regarding

requirement
[] Mot Complete
(T) Transfer Class

Registered for
(REG) next semester

In-progress
(INP) Course

Any
Department

Any 100-level
le@ Course Number

Any 200-level
2ee Course Number

Any 300-level

Jee Course Number

Any 400-level

iee Course Number

Any Course
eoe Number

6) Audit Blocks

out the browser window by pressing Ctrl and the minus key

simultaneously, until the entire legend can be seen.

Your audit is presented in within multiple sections — we call these sections Blocks. Depending on

your particular area of study and the courses and grades you have received, you may or may not

find the following blocks within your audit. Students with majors and minors who are working from

a catalogue year that pre-dates the 2017-2018 catalogue will not be able to see their major or
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minor requirements in this software. They will only be able to see the specific requirements for
their LER Block — this program is taking the place of the Academic Plan that was used to track a
student’s completion of the LERs. Those students are advised to see their academic advisor to

review their progress within their major and minor.

You will see green boxes with a check-mark within the box as you meet/complete the degree
requirement listed. Once all your empty check-boxes are changed to green boxes with check-marks

you will have completed all your degree requirements.

i) Student View Block
This block provides general demographic information. A nice feature in this block is the ability to

email your advisor by simply clicking on your advisor’s name.

Student View ADDOONWr as of 09/18/2017 at 13:49

Student Current LER, Undergraduate Overall GPA 3.88 Degree Bachelor of Arts
) History Mzjor
ID 000000001 Lewvel Undergraduate Majors Political Science Major
Enrollment Status Enrolled Classification  Senior Minor
Expected Graduation  05/2018 Advisors Concentration

ii) Degree Progress Bar
This bar is provided to give an idea of how far along you are with your degree requirements. The
percentage listed is not intended to indicate how soon you will graduate, rather it counts the

number of completed requirements and provides that data as a percentage and in graphic form.

Degree Progress
Requirements

Undergraduate Student User Guide | Goucher Page 8 of 18
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iii) Degree Block
Lists all the requirements, some of them being other blocks, required to complete your

undergraduate degree.

Catalog Year : 2017 - 2018 Credits Required: 120
Credits Applied: 37

B Degree in Bachelor of Arts

A minimum of 60 credits must be taken at Goucher College.

120 credits are required. You currently have 37, you still need 83 more

[ Minimum Credits in Degree Still Neaded: redits,

O A minimum overall GPA of 2.0 is required for
the degree.

O Goucher Commons or Liberal Education

Requirements Still Needed:  Se2 Goucher Commons Requirements section

[ Major Requirements Still Needed:  Ses Undedared Major section

iv) Goucher Commons Requirements (GCRs) or Liberal Education Requirements

(LERs) Block

Lists all the requirements for the GCRs or LERs, depending on which set of core educational
requirements you are completing for your degree. After registering for a course that will fulfill a
requirement, the empty check box for that requirement will be replaced by a blue box with a tilde
inside it. The following details will also be provided: the course number, course title, (INP) — this
stands for in-progress, the number of credits and the semester in which you are registered for the
course. After the course is completed, if you received a satisfactory grade, the grade will replace
the (INP) notation and the blue box with a tilde inside will be replaced by a green box with a check-

mark. The green box with a check-mark indicates that the requirement has been completed.

Catalog Year: 2017 - 2018
B Goucher Commons Requirements log Year

[ First Year Seminar Still Needed: 1 Class in FYS 100
First Year Experience FYE 134 First Year Experience P 0 2014 Fall
[J CENTER PAIR EXPLORATION

[ cCenter Pair Exploration: A Still Needed: 1 Class in CPEA @

[ Center Pair Exploration: B Still Needed: 1 Class in CPEB @

OR

- q A Catalog Year: 2014 - 2015
E Liberal Education Requirements log Year

= Artistic Expression ART 201 Photography I (INF) (4) 2017 Fall

Connections FYE 134 First Year Experience P 0 2014 Fall

Diverse Perspectives Waived for Student 0 DIV Divarse Perspectives Ovarrida P 0 2014 Fall
ES 100 Introduction to Environmental Sciences AP 3 2014 Spring

Er S e I Satisfied by Env. Science - Introduction to Environmental Sciences - Advanced Placement
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v) Major Block

Lists all the requirements needed for the major you selected. If you are a double major you will see

two blocks — one for each major.

M Major in History

Catalog Year: 2017 - 2018 Credits Required:

Credits Applied:

A minimum of fifteen 300/400 level credits are required in the major. You have taken 8 but need 7 more cradits.

[ Minimum Credits in Program

100-Level History Course
[ American History Course
[ European History Course

Asian, Latin American, and African History Course
200-Level History Course

[] 300-Level History Courses

[] Tutorial in Historical Research

[] Capstone in History

vi) Minor Block

Still Needed:

HIS 113
Still Needed:
Still Needed:
HIS 289

HIS 288

HIS 320
HIS 320

Still Needed:
Still Needed:

Still Needed:

38 credits are reguired. You currently have 19, you still need 19 more
credits.

Early/Modern and Modemn East Asia A 3 2015 Fall
1 Class in HIS 210 or 211 or 260

1 Cass in HIS 208 or 216 or 217 or 220 or 222 or 224 or 233

Selected Topics A 4 2017 Spring
Empires of Difference A 4 2016 Fall
Special Topics A 4 2015 Fall
Special Topics (INP)  (4) 2017 Fall

1 Class in HIS 3@@
1 Class in HIS 415

1 Class in HIS 497

Lists all the requirements needed for the minor you selected.

Minor in Political Science

Catalog Year: 2017 - 2018 Credits Required: 24

Minimum Credits in Minor
Comparative Politics
American Political System

200-Level Political Science Electives

1

=l 300-Level Political Science Electives

vii) Concentration Block

PSC 221
PSC 243

PSC 200
PSC 250

PSC 321
PSC 265

Credits Applied: 24

Comparative Political Analysis A 4 2017 Spring
Arnerican Political System A 4 2017 Spring
Ancnt & Medvl Polit Thght A 4 2015 Fall
Theory & Meth Int Relations A 4 2016 Fall
Terrorism and Political Violence (INP) (4] 2017 Fall
Asian Security A 4 2017 Spring

Lists all the requirements needed for the concentration you selected.

B Conc in Arts Administration

Catalog Year: 2017 -2018 Credits Required: 27

[ Minimum Credits in Concentration
[ Principles of Accounting

[ Introduction to Arts Administration
[ Marketing Management

[ case Studies in Arts Administration

[ strategic Leadership for the Arts Administrator

[ Arts Administration Electives

Undergraduate Student User Guide | Goucher
College

Still Needed:
Still Needed:
Still Needed:
Still Needed:
Still Needed:

Still Neaded:

Still Neaded:

Credits Applied: 0

27 credits are required. You currently have 0, you still need 27 more credits.
1 Class in BUS 115
1 Cass in BUS 170
1 Cass in BUS 229
1 Class in BUS 270
1 Class in BUS 375

4 Credits in ARH 272Y or ART 356 or BUS 130 or 247 or 290 or 345 or
COM 238 or EC 111 or THE 205 or WRT 206
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viii) General Electives Block
Lists all the general electives, in alphabetical order, for which you are currently registered or that
you have taken. These courses are applied toward the 120 minimum credits required for the

degree.

Credits Applied: 101 Classes Applied: 32

ENG 105 Academic Witing II PW 0 2014 Fall
ENG 221 Theories of Composing, Tutoring, & Teach A 3 2015 Spring
HAN ENG Hansard Scholars Programme DG 0 2016 Spring
HIS 116 European History Survey: Andent-1789 A 3 2014 Fall
HIS 227 Cultures of Contemporary Europe A 4 2016 Fall
HIS 288 Empires of Difference A 4 2016 Fall
HIS 289 Selected Topics A 3 2015 Spring
HIS 289 Selected Topics A 4 2017 Spring
HIS 320 Special Topics A 4 2015 Fall
HIS 320 Special Topics (INP) (4) 2017 Fall
HIS 495 Senior Thesis in History (INF) {4) 2017 Fall
1DS 201 Study Abroad Immersion Course P i 2016 Spring
ISP 110Y The Rise of the AHantic World A 4 2014 Fall

ix) Insufficient Grades Block
Lists all the courses for which you received an insufficient grade or took as an audited course.

These courses do not count toward your degree.

Insufficient Grade Credits Applied: 0 Classes Applied: 1
HIS 415 Tutorial in Historical Research (INF) (0) 2017 Fall

X) In-progress Block

While each block will list the courses for which you are currently registered, if applicable, there can
be quite a bit of data between each of your currently registered courses. For this reason, the audit
provides an In-progress Block which lists, altogether, your currently registered courses for easy

review.

Credits Applied: 16 Classes Applied: &

ART 201 Photography I (INP) 4 2017 Fall

HIS 320 Special Topics (INP) 4 2017 Fall

HIS 415 Tutorial in Historical Research (INF) 0 2017 Fall

HIS 495 Senior Thesis in History (INP) - 2017 Fall

PE 362 Yoga (INF) 0 2017 Fall

PsC 321 Terrarism and Political Violence (INP) - 2017 Fall
Undergraduate Student User Guide | Goucher Page 11 of 18
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xi) Notes Block

If your advisor adds any notes to your audit you will see a record of the note, who made it and the

date it was added to your audit.

Entered by Date
Student was advised to... drop PE 100 to maks room for HIS 495 Horvik, Rune 09/15/2017
Student and advisor discussed student’s career plans. Recommended that the student ao .
to Career Development Office to look into internship opportunities this summaer. Horvik, Rune 09/14/2017
What If Audits

What is the What If Audit Feature?

The What If feature allows you to see how your audit would change if you made a change to your program
of study, be that a change of major, minor or concentration. Running a What If audit will not officially
change your academic record. This is merely a tool that can be used to help you make the decision. If you
decide to move forward with the change, contact your advisor for instructions on how to officially change

your program of study.

How to use the What If Audit Feature

1) Click on the What If link under the Worksheets tab.

Worksheets Gl

>

Undergraduate Student User Guide | Goucher Page 12 of 18
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2) Inthe Choose Your Different Areas of Study section use the drop-down arrows to select the program or

programs of study you want to consider changing to.

Format:

Student View ¥ Process What-If Save as PDF
What-If I change my program of study to...

Level | Undergraduate v |
Degres | Bachelor of Arts v |
Academic Year | 2017 - 2018 v |

Choose Your Different Areas of Study

Select an item to add it to your Chosan Area of Study. Graduate students should
pick from the Concentration dropdown.

Major | Pick a Major v |
Minor | Pick a Minor v |
Concentration | Pick a Concentration v |

3) You will see your selections in the box to the right of the drop-down arrows. You can remove anything

you have chosen by clicking on the item you wish to remove and clicking the Remove button.

Chossn Areas of study
MAJCR : Educaticn Major "
CONC : Early Childhcocod Educaticn
-
Remove

4) When you are ready to see the results of your selections, click on the Process What-If button.

Format:
|Student View ¥ |

What-If I change my program of study to...

Process What-If Save as PDF

Note: If the What-If audit does not show the program/s you selected, that means the combination of
programs chosen is not permitted. The audit software will not show you an audit that is not permissible

according to the college’s Academic Catalogue.

Undergraduate Student User Guide | Goucher Page 13 of 18
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What is the What If History Feature?

The What If History feature allows you to see the last three What If audits that were run.

How to use the What If History Feature

1) Click on the What If History link under the Worksheets tab.

Worksheets GF

What If )
History

2) From the Historic Report drop-down arrow, select the date of the What If audit you wish to view.

Format: Historic Report:
Student view ¥l| 09/19/2017 15:22 UG/BA ¥ View Save as PDF

3) Click the View button to see the selected audit.

ic Report:
H201T7T 15:22 UG/BA v View Save as PC
Undergraduate Student User Guide | Goucher Page 14 of 18
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Look Ahead

What is the Look Ahead Feature?

The Look Ahead feature allows you to enter courses you think you would like to take and see how they
affect your audit. Running a Look Ahead audit will not officially register you for the course/s. This is merely a
tool that can be used to aid you when the registration period begins. To officially register for classes you will
continue to use your myGoucher Register tab to register electronically or go to the Registrar’s Office for in-

person registration.

How to use the Look Ahead Audit Feature

1) Click on the Look Ahead link under the Worksheets tab.

Worksheeats
Worksheets

2) Inthe Subject and Number sections enter the department code and course number accordingly, then

click on the Add Course button.

Worksheets GPA Calc

Format:
Student View v | | Process New

Look Ahead
To see an audit SHOWING COURSES FOR WHICH YOU PLAN TO REGISTER I

use the form below to enter the Subject code and Number of each anticipats
Once you have created your list of courses, click on the Process New button

Look Ahead S
b Enter a course and click Add Course Courses you are considering

subject |HIS .
_ tegend Number |216]

Complete
Complete Add Course
=] except for in-
progress
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3) You will see your selection/s in the box to the right. You can remove an entry by highlighting it and

clicking on the Remove Course.

Once you have created your list of courses, dick on the Proces
Look Ahead > ) T
Enter a course and click Add Course Courses you are considering
) 315 216 a
Subject | |com 213
Legend Number |
Complete
Complete s
except for in-
progress
__ See advisor
regarding -
requirement
YNt et Remove Course

4) When you are ready to see the results of your selections, click on the “Process New” button.

Format:
Student View ¥ Process New

To see an audit SHOWING COURSES FOR WHICH YOU P

use the form below to enter the Subject code and Number
Once you have created your list of courses, click on the Prg

Look Ahead 5
oo e > Enter a course and click Add Course Courses you are conside

[HIS 216 |

- .- L] I

5) Your Look Ahead audit will show where the course would slot into your audit assuming a sufficient
grade is earned. In the Look Ahead audit the PLAN is listed to indicate that you are not yet registered

for the course.

Catalog Year : 2017 - 2018 Credits Required: 38
Credits Applied: 4

‘ B Major in History

& minimum of fifteen 300/400 level credits are required in the major. You have taken 0 but need 15 more credits.

[ Minimum Credits in e ctil Heeded: 38 credits are reguired. You currently have 4, you stil need 34 more

credits.
[ 100-Level History Course Still Needed: 1 Class in HIS 1@@
= European History Course HIS 216 Survey: Europe, Classical to 1789 (4) Planned Term

[ Acian 1atin American and African Hictorns Conrea Gtill Neadad: 1 Clace in HIK 204 ar 205 ar 207 ar 212 ar 275 ar 787 ar 780 ar 205
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User Tips

Course Description Links
Within your audit, click on the course number and a description of the course will open in a new window.
The description comes directly from the Registrar’s course catalogue. If you want to find out if the course is

being offered in the next semester, click on the link Find Course Sections link at the bottom of the

description box.

2017 - 2018 Credits Required:
Credits Applied:

Catalog Year :

W Major in History

8 but need 7 more credits.

Catalog Details
b8 credits are required. You currently have 19, you still need 19 more cradits.

Civil War & Reconstruction 1850-1876

= eh1d change in 19th-century America, with attention to
slavery, the Civil war, and Reconstruction. Prerequisite: HIS 210 or
O An HIS 111 or sophomaore standing. Variable semesters. Offered 2010-11
and alternate years. Hale.

Early/Modern and Modemn East Asia A 3 2015 Fall
Class in HIS 210 or 211 {
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Lecture

Prerequisites: (HIS 210 / Lecture <min credit = 1.00> or HIS 211 /
Lecture <min credit = 1.00> or CLSLVL / Class Credits <min score =
27.00= or HIS 110/ Lecture <min credit = 1.00> or HIS 111 /
Lecture <min credit = 1.00> )

Credits: 4.00

Find Course Sections -

Do Not Use the Back Arrow to Navigate

Do not click on the back arrow on the webpage to move between screens within your audit.

Using the back arrow will cause an error message and you will need to logout and then back in if you wish to
continue viewing the audit. Instead use the links under the Worksheets or GPA Calc tabs to return to a
previous audit view.
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If your Audit does not Look Correct

Keep in mind, the information in DegreeWorks is refreshed each night. Any changes made today (e.g., grade
changes or classes added/dropped) will be seen in DegreeWorks the next day. However, if your audit does
not look correct to you, please send an email to both your advisor and registrar@goucher.edu. In the email,
be sure to be specific regarding the problem you found on your audit and please include your nine digit ID
number (found below your name in the Student View block).

Logging Out

To end your session, click on the Log Out button at the top of the audit. It is especially important to log out
at the end of your session when you are using a public computer — your academic record should be kept
secure at all times.

GOUCHER | college DEGREEWORKS

Helpful Links Log Out

Technical Assistance

If you experience a technical issue while trying to log in or use the DegreeWorks software, please contact
the Helpdesk: helpdesk@goucher.edu or 410-337-6322.
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